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1. HAUMEHOBAHME U IIEJIb OCBOEHUSA JNCIIUIIVIMHBI

VYyeOnass nucuuiuinHa «JlokyMeHTalMoHHOe oOecreyeHne HOPUINYECKOW eITeIbHOCTH
u3ydaeTcss OOYyYaloIIMMHKCS, OCBAMBAIOLUIMMM o0Opa3oBarenbHyl0 mporpammy «lOpucnpyneHuus» B
cootBeTcTBUM ¢ DenepanbHbIM TroCyJapCTBEHHBIM  00pa30BaTEIbHBIM  CTAaHAAPTOM  BBICIIETO
oOpazoBanust 1o Hampasienuto noarotosku 40.03.01 FOpucnpyaenuus (ypoBeHb OakanaBpuara),
YTBEP)KICHHBIM NpHKazoM MuHucTepcTBa 00pazoBanus U Hayku P® ot 13.08.2020 r. Ne 1011 (@T'OC
BO 3++).

OcHOBHas 1Ledb H3YYEHHUS JUCHMIUIMHBI COCTOMT B TOM, 4YTOOBI JaThb OOy4YarolMMCs
CUCTEeMATU3UpPOBAaHHBIE 3HAHUS O  TEOPETHMYECKUX U  OPraHU3alMOHHO-IIPABOBBIX  OCHOBAaX
JOKYMEHTAI[MOHHBIX TPOLIECCOB B OOIIECTBE, B chepe HOPMOTBOPUECTBA M MPABOBOTO PEryJIMPOBAHUS
pa3nuuHbIX oOnacTted JeATeNbHOCTH, CGHOPMUPOBATH MPAKTUYECKUE HABBIKU IO CO3JAaHUI0 H
obecrieyeHno 000poTa IOPUIUUECKUX JOKYMEHTOB.

N3ydenne yueOHOM AUCHUIUIMHBI HAIIPABJIEHO Ha MOJATOTOBKY O0YYaIOUIMXCSA K OCYIIECTBICHUIO
MIPABONPUMEHHUTENBHON  JEATENbHOCTH,  IpPeIycMOTpeHHOH  DenepaibHbBIM  TOCYJapCTBEHHBIM
00pa3oBaTeNbHBIM CTaHIAPTOM BhICIIET0 0OpazoBaHus 1o crnenuaabHocTh 40.03.01 «OpucnpyneHus»,

2. MECTO JJUCHUILIUHBI B CTPYKTYPE OFPA3OBATEJIBHOM
ITPOI'PAMMBbI

VuebHasg jucuumiMHa J{oKyMeHTalmOHHOe oOecleyeHue OPUANYECKON  JesTeIbHOCTH
OTHOCHTCS K BApUaTUBHOM U u3yuaercs Ha |1 Kypce.

2.1. TpeboBaHUs K NMpeIBAPUTEIBHOM MOATOTOBKE 00YUYaIOLIeroCs:

VYuebHas pucuMiuiiHa «J/{okyMeHTalMOHHOE OOecreYeHrue HOPUANYECKOU ACSTEIHbHOCTH
OTHOCUTCSI K BapuUaTMBHOM 4YacTH y4yeOHOro IuiaHa, (OpMHpYeMOW YYacTHHUKaMH OOpa30BaTeNbHBIX
OTHOIIECHUH, U3ydaeTcs Mo 3a04HOM (opMe 00ydeHHs B X0/i€ YCTaHOBOYHOM ceccuu 1 kypca u 1 ceccumn
1 xypca.

[TapannensHo ¢ y4eOHOM JUCHUIUIMHON «J/lOKyMEHTallMOHHOE O0O€CIeueHue HPUINIECKON
JEATEIBHOCTH» M3ydaroTcs AucUMIUIMHBL ['paxnanckoe mpaso, Koncrurynnonnoe mpaso, Kynbrypa
peun ropucta, [IpaBooxpanurensHsle opransl, Puropuka ropucra, Teopus rocygapcrsa v npasa,

VYronosHoe npaso, FOpunndeckas ncuxonorusd, FOpuanueckas cTaTUCTHKA.

2.2. JlucuuruiuHbl (MOIYIN) U MPAKTUKH, JUIS KOTOPHIX OCBOEHHME JAaHHOW JUCIUIUINHBI (MOIYIIS)
HEOOXO0MMO KaK IMpPEeALIeCTBYIOIIEE:

Pe3ynbrathl OCBOEHHS JUCHUIUIMHBI  JIOKyMEHTaIllMOHHOE oOecnedyeHrue HOpUIUYECKOn
JeSITEeIbHOCTH SIBIIAIOTCS 0a30M I MPOXOXKICHHS YUYEeOHON NpPaKTUKU: MPAKTUKA [0 TOJTYYEHUIO
MEPBUYHBIX MPO(ECCHOHATBHBIX YMEHUN M HaBBIKOB M W3Y4YEHMS] JUCIHUIUIMH MNPOPECCHOHATBHOIO
nukiaa: AnBokarypa, AIMMUHHUCTpPaTHBHBIN Ipouecc, I'paxnaHckuii mpouecc, MexayHapoaHOE Ipaso,
Hotapuar, [IpaBoBas kynbTypa, YronoBHsli mpouecc, FOpunnueckas nuanornka, ®MHaAHCOBOE MPABO.

PazButue y oOyuarommxcsi HaBBIKOB KOMaHIHOH paOOThl, MEXIMYHOCTHOH KOMMYHHUKAIUH,
MIPUHSATHSL PELISHUH, JTUIEPCKUX KauecTB o0ecreunBaeTcs YTeHUEeM JIEKUUH, TPOBEICHUEM CEMUHAPCKUX
3aHATHH, CoJepKaHWe KOTOpBIX pa3pabOTaHO Ha OCHOBE pE3Yy/IbTaTOB HAYYHBIX HCCIEIOBaHMMA,
MIPOBOAMMBIX YHHUBEPCUTETOM, B TOM UHCJIE C YIETOM PETMOHAIBHBIX 0COOEHHOCTEN TPO(hecCHOHATEHOM
JeSITeIbHOCTH BBIIYCKHUKOB U IOTpeOHOCTEH paboTonaTeneii.

3. INTAHUPYEMBIE PE3YJIBTATBI ObYYEHUA 110 JUCHUIIJIMHE, COOTHECEHHBIE
C INTAHUPYEMBIMH PE3YJIbTATAMHM OCBOEHUS OBPA3OBATEJLHOM

TIDANAT D ANMNRNAILT
B pesynprate OCBOEHHS AMCHUIUIMHBI OOy4alONIMiiCs MO Mporpamme OakajaBpuaTa IOJIKEH

OBJIAJIETD:

- 671a0eHuemM HABLIKAMU NOO20MO6KU OPUOuUYecKux 0okymenmos (IIK-7)



Ilnanupyemble pe3ybTaThl 00yUeHHsI 10 TUCHHUILINHE

q;gﬁﬁ:fgfﬁ: [Tnaaupyemblie pe3yabTaThl O0y4eHUS Koi é);;gg;am
3HaTh:
- IOHATHS ¥ TEPMUHBI B 00JIaCTH JOKYMEHTAITAOHHOTO I1K-7-31
obecrieueHust FOPUANYECKON JIeITeTbHOCTH
- HOPMaTUBHO-IIPABOBBIC aKTHI B chepe I1K-7-32
JIOKYMEHTAIMOHHOTO 00ecrieueHus: FOpUANIECKOi
JIeATEIbHOCTH
- BUJIbl M HA3HAYEHUE IOPUINYECKUX JTOKYMEHTOB I1K-7-33
- IpaBUJIa COCTABJICHUS U O(OPMIICHUS FOPUIMYECKIX [1IK-7-34
JIOKyMEHTOB
YMmern:

- ONEpPHUPOBATH MOHATUSIMH U TepMUHOJoTHEeH B obnactu  |[1IK-7-V1
JIOKYMEHTAIMOHHOTO 00ecrieueHus: FOpUANIECKOM
JIEATEIIbHOCTH

- OPUEHTUPOBATHCSA B HOPMATUBHO-TIPABOBBIX aKTaX B [IK-7-Y2
cdepe TOKyMEHTAIMOHHOTO 00ecreueHus FOPUANIECKOI
JEATETLHOCTH U MPUMEHSITh X MOJIOKEHUS JJIsl pEelICHUS
BJIa/IeHHMEeM HABBIKAMHU |[IPAKTUYECKUX 3a]1a4

nmoaAroToBKMu - ONpCACIIAATh BUJbl U HASHAYCHUC IOPUINICCKUX HK-7-V3
HOPUIHICCKHUX JOKYMEHTOB

Aoxymentos (IIK-7) I~ IIPUMEHSTh Ha IPAKTUKE MpaBUila COCTABJICHUS U [IK-7-Y4

Oq)OpMJ'IeHI/I}I HOPUINYICCKUX JOKYMCHTOB, BBIABIIATL ClIydan
nux HGCO6J'II-021€HI/I$[ N YCTPAHATDH BBIABJICHHBIC OIINOKHU

Baajaers:

- HaBBIKAaMH aHAJIN3a ¥ TOJIKOBAHUA I10JIOKEHUN T1K-7-B1
HOPMAaTHBHO -TIPABOBHIX aKTOB B chepe
JIOKYMEHTAIMOHHOTO 00ecrieueHus FOpUANIECKOM

- HaBbIKaMU OIIEPaTUBHOTO ITOMCKA U IIPUMEHEHUS [1IK-7-B2
M0JIO’KEHUH HOPMaTHUBHO-IIPaBOBBIX aKTOB B chepe
JIOKYMEHTAIMOHHOTO 00eCeueHHsI FOPUINIECKOM
NeSITeIbHOCTH, HEOOXOIUMBIX JIJISl PELICHUS MPAKTUYECKUX
3a1a4

- HaBBIKAMHU MICHTU(PHUKAINU, KIAaCCUPHUKAIIMU U [1IK-7-B3
CHUCTEMAaTU3alUH IOPUINIECKUX TOKYMEHTOB

- HaBBIKaMU COCTaBleHUs U oopmMieHUs oTAenbHbIX BuoB |[1K-7-B4
IOPUINYECKUX JOKYMEHTOB, BBISIBJICHHS OITUOOK TIPH MX
MOJITOTOBKE U CMIOCOOAMU UX YCTPaHEHUS

4. OBBEM JUCIUAIIVIMHBI B 3BAYETHBIX EJJMHUIAX C YKA3SAHUEM
KOJNYECTBA AKAJEMHUYECKUX YACOB, BBI/IEJIEHHBIX HA KOHTAKTHY1O
PABOTY OBYUYAIOIIUXCSH C MPEINOJABATEJEM (IIO BUJIAM YUEBHBIX 3AHATHI)
N HA CAMOCTOSATEJIBHYIO PABOTY OBYYAIOIIIUXCHA

OO0mmas TpyA0€MKOCTh JUCIIUIUIMHBI COCTABIISIET 2 3a4€THBIX eMUHUIIBI (72 Jaca).

O6mas B ToM uncne koHTakTHAs Konrpo| Cam. dopma

Ne | Cemectp .
TPYHZOEMKOCTb pabora ¢ mpemnoaBareneMm ap | pabora | mpOMEKYTOUHO




B3.e.| Buacax | Bcero | JI | Cem | KPIT| 3 H aTTecTanuu

1 1 2 72 10 4 4 1,7 10,3 3,7 58,3 3auer

Pacnpenesienue ydeOHOIro BpeMeHH IO TeMaM M BHJIaM Y4eOHbIX 3aHATHI
3a04yHas popmMa 00ydeHHs

KonrtakrtHas pabora ¢

HaumenoBanune Beero npernojaBaTesem Cant. dopmupyembie
Ne | pasnenos, TeM y4eOHBIX PE3yIBTATHI
Z 4acoB pao.
3aHATHH o0y4eHus

Beero | JI Cem | KoP | 3

TeOpeTI/I‘IeCKI/Ie OCHOBBI JOKYMECHTALIUOHHOT'O obecneueHus IOpH)lH'—IeCKOfI JCATCIIbHOCTHU.

TeopeTnueckue OCHOBBI
JIOKYMEHTAIIHOHHOTO

1. |oGecneuenus 9 1 1 8
FOPUIAYECKON
JIEATEILHOCTH.

ITousaTne IOPUINICCKOro JOKYMECHTA U €0 BUIBI.

[TonsTHe
2. |ropumuyeckoro 9 1 1 8
JOKYMEHTA U €70 BHIbI.

HopmoTBopueckas 1 mpaBOIIpUMEHHUTENbHAs JeSTeIbHOCTb.

HopmoTtBopueckas u
3. |mpaBompumeHnutensHa | 9 1 1 8
JICSITEILHOCTb.

IOpuanueckas Texuuka. OCHOBHBIE IPaBUJIa IOPUAUUECKOTO IHCHMA.

IOpunudeckas TeXHUKA.
4. |OcnoBHbIE mpasuna| 9 1 1 8
IOPUIIIECKOTO TTIHCEMA.

Ommbkn B okyMeHTax. IOpuandeckne KOJTH3NH.

OwmnbKY B TOKYMCHTAX.
5. |HOpunmuueckue 9 1 1 8
KOJUTH3HUH.

Cy[[e6HI>IG AaKTBbI 1 TCXHUKA UX COCTABJICHHA.

CyneOHble  aKkThl U
6. |TexHuka ux| 9 1 1 8
COCTaBJICHUS.

OpraHmaum ACJIONIPOU3BOACTBA.

7, |Oprammsauis 123 | 2 1| 10,3
JIeJIONIPOU3BO/ICTBA.
[Ipomesxyrounas arrectanus (3a4er)
3 IIpomexyrounas ) 5 17 03

aTTecranus (3a4er)

5. COAEPKAHUE JUCIAIIJIMHbBI, CTPYKTYPUPOBAHHOE 110 TEMAM
(PA3JAEJIAM)

Tema 1. TeopeTndeckue 0OCHOBBI JOKYMEHTAIIMOHHOT0 00eceYeH sl OPUINYeCKOil
AesiTeJIbHOCTH. .
[Ipenmer, conepxaHue U 3a1a4d JUCLIUIUIMHBI.
[loHsiTHE NMOKYMEHTa W €ro HCTopHueckoe pa3BuThe. CBOHCTBA M MNPHU3HAKUA JTOKYMEHTOB.
@OyHKIIUN JOKYMEHTOB. POJIb JTOKYMEHTOB B pPa3IMYHBIX 00JAcTAX XU3HM oOriecTBa. JIOKyMEHTHI B



ynpaBieHus. JIOKyMEHTbl B yNpaBIEHUU IPOU3BOJICTBEHHBIMH IIpolieccaM (HAay4yHO-TEXHUYECKas
JOKyMEHTAIu).

HopmatuBHo-MeToauueckass  0a3a  JOKYMEHTAllMOHHOTO  o0ecledyeHus  HOpUIUYECKOH
NeSITeNbHOCTH. 3aKOHOAaTeNbHble akThl Poccuiickoir @enepanuu B chepe wuHDOpMAMH U
JOKYMEHTauuu; yka3bl M pacnopsbkeHust IIpesmpenra Poccuiickonn ®enepanuu, NOCTAaHOBICHUS H
pacniopskenust  [IpaButensctBa  Poccumiickoit  @enepanuu, — periaMEHTHPYIOLIME  BOINPOCHI
JOKYMEHTAI[MOHHOro obecnieueHus Ha (enepaibHOM ypoBHE. IIpaBoBble akThl (hefepalibHBIX OPraHOB
WCTIOJHUTENBHOW BIACTH (MHHHCTEPCTB, KOMHUTETOB, CIyX O, areHTCTB M Jp.) OOIIEOTpaciIeBOro
BEJIOMCTBEHHOI0 Xapakrepa. [IpaBoBble aKTbl OPraHOB IPEICTaBUTEIBHOM M HMCIIOJIHUTEIBHON BIIACTH
cyobektoB Poccuiickoit ®epepaumu M HX TEPPUTOPUATBHBIX oOpa3oBanHuii. IlpaBoBBIE aKTHI
HOPMAaTUBHOIO W WHCTPYKTHBHOI'O XapakKTepa, METOAMYECKHE JOKYMEHTBI IO JEJIONPOU3BOICTBY
YUPEXKACHUHN, OpraHM3auuid M npeanpusatui. ['ocygapcTBEHHBIE CTAaHIAPTBI Ha JIOKYMEHTALMIO;
YHU(UIUPOBAaHHbIE  CUCTEMBbl  JOKYMEHTAllMM;  OOLIepoccHilckhe  KiIacCu(UKaTOpbl — TEXHHUKO-
SKOHOMHYECKOM U comuaibHON uHMopManuu; [ocymapcTBeHHass cHUCTEMa JIOKYMEHTAIIHOHHOTO
obecnieuenus ynpasienus (I'CHOVY). HopmaTuBHble JOKYMEHTHl 110 OpraHU3allMM M OXpaHe
YIPaBJICHYECKOTO TPYAA, 10 OPraHNU3alui TEKYILETrO U ApXUBHOI'O XPAHEHUSI IOKYMEHTOB.

Tema 2. [loHsiTHE OPUAUYECKOT0 JOKYMEHTA U €r0 BUABI. .

ITousTue IOPUIMYECKOT0 JOKYMEHTa. Buabl HOPUAMYECKUX JOKYMEHTOB: HOPMATHBHbBIC
JIOKYMEHTBl, HEHOPMATUBHbIE JOKYMEHTHl (pELICHUS HWHAMBUAYAJIBHOTO XapakTepa), JOKYMEHTHI,
¢dukcupyromue  opuaddeckue  (HakThl, JOKYMEHTHI, (HUKCHUpYROIIHE  (PaKThI-J0Ka3aTeIbCTBA.
HopmartuBHBIE aKThI: IOHATHE M BUABI. AKT IPUMEHEHHs IpaBa: MOHATHE, 0cOOeHHOCTH. TpeboBanwms,
MpEeAbSIBIsSEMbIC K aKTaM IPUMEHEHHUs IpaBa: TpeOOBaHHE OOOCHOBAHHOCTH, TPeOOBaHME 3aKOHHOCTH,
TpeboBanue 1enecoodpazHoctn CTPyKTypa MPaBONPUMEHUTEIBHOTO aKTa: BBOJHAs, ONHUCATENbHAs,
MOTHUBUPOBOYHAS YACTH.

JoroBopsl: mnoHsAtue, Buibl. denepaTtuBHbIE, TpakIaHCKO-IPAaBOBbIE, TPYAOBbIE, OpayvHBbIE,
aIMHAHUCTPATUBHBINA U JIp.

WNHble BUABI IOPUAMYECKUX JTOKYMEHTOB: MCKOBOE 3asIBJICHUE, OT3bIB Ha HMCKOBOE 3asBJICHUE,
MIpEeTeH3 M, 3asIBICHHE, XOAaTaliCTBO, Kanooa.

Tema 3. HopMoTBOp4YecKasi 1 IPABONPUMEHUTEIbHAA AeATEIbHOCTD. .

[TonsiTve, BUABL, M CTAaAUM HOPMOTBOpPYECKOW JesTenbHOCTH. lloHATHe, BHIBI U CTaauu
IIPaBONIPUMEHEHNS] U COOTBETCTBYIOIME BHJbl FIOPUCAUKLIMOHHBIX JOKYMEHTOB. CTaguu NPUMEHEHHUS
npaBa. Kpyr gakTuueckux oOCTOATENIbCTB, C YCTAHOBJIEHUS KOTOPHIX HAUMHAETCS NMPUMEHEHHE IpaBa.
TpeboBanust, npeabsBiIsieMble K T0Ka3aTeabcTBaM. FOpuauueckas oneHka (pakTUYeCKHX 0OCTOSTEIbCTB.
[TpunsTHE pelIeHus 0 IPUINIECKOMY JEIY.

Tema 4. Opuandeckas Texunka. OCHOBHbIE IPABUJIA IOPHIHYECKOT0 MUCHMA. .

[TonsiTMe, NPUHLMIIBI U CPEACTBA IOPUAMYECKON TEXHUKU. Buapl OpUINYECKON TEXHMKH.
3akoHOJaTeNbHass M MPAaBOIPUMEHMUTENbHAS IOpUINYecKas TexHHKa. J[oroBopHas TEXHHKa, TEXHHUKa
MIPETEH3MOHHO-UCKOBON paboThl. TpeboBaHus, peabsBIseMble K IOpUANYecKoi TexHuke. HopmaTuBHbIE
MIPaBOBbIE AaKThl, 3AKPEIUIAIOLIUME TpeOOBaHUSA IOpUAMYECKON TexHuku.  IOpuanyeckas TeXHUKA
JOKYMEHTAJIbHOTO BBIPAKEHUS COJEp)KaHUs IpaBoBOro axkrta. OCHOBHBIE IpaBUIIa FOPUIUYECKOTO
nuceMa. IlpuemMbl u cpeactBa QopmynupoBaHHs HOpM TMpaBa. lcmonb3oBaHue IOpPHANYECKUX
KOHCTPYKLIUH, MpaBOBble Ne(UHHUIINU, KIacCHU(]UKAlUU, OTOBOPKH, MPUMEUYaHHs, OTCHUIKH, MPaBOBBIE
CHUMBOJIbI, TIPABOBbIE aKCOMBI M TPE3YMIIIUH, IOpUAUYeCKUe (GUKIMU U MPEoIUi. Buasl TekcToB u
o0Imasi XapaKTepUCTUKAa CTPYKTYpbl TEKCTa MPaBOBOrO akTa: |)MOAJMHHMK MPaBOBOTO akra 2)
opuIManbHO ONMyOIMKOBAaHHBIA TEKCT MPAaBOBOTO akTa; 3) 3aBEpPEHHAasl KOMHUs MpPaBOBOrO akTta; 4)
Heo(UIMabHO OMyOJIMKOBAaHHBIA TEKCT MPABOBOTO aKTa; 5) HE3aBEpPEHHAs KOIHUS MPaBOBOTO aKTa; 0)
TEKCT MPaBOBOI'0 AKTa HA MAILIMHHOM HOCHTEJIE (9JIEKTPOHHBINA TEKCT).

PexBU3NT KaKk CTPYKTYpHBIN 3JIEMEHT MPAaBOBOro akTa. CTPYKTYpHBIE 3JIEMEHTBI COAEPKATEIBHON
4acTH TEKCTa IPAaBOBOrO akTa. TE€XHMKAa M JIOTMKA W3JIOKCHMs IIPABOBOTO akKTa. JIMHrBHUCTHYECKas
CTPYKTypa TEKCTa MPAaBOBOIO aKTa. 3aKOHOAATENbHBIM CTWIb. YMOTpeOJIeHHE TEPMUHOB B IMPABOBOM
akte. [IpaBoBble fepUHUIINMM KaK TPUEM IOPUINUECKON TEXHUKH.



Tema 5. OumoOku B 1okymenTax. lOpuanueckne KOJUIU3HH. .

Ommbku B JMOKyMmMeHTax. l[IpaBoTBopYeckHe WM 3aKOHOTBOpUeckne omuOku. Jlormueckue
OLIMOKHU. OObeKTUBHbBIE U CyOBEKTUBHBIE MPUYUHBI 3aKOHOTBOPYECKHX OLINOOK.
[IpaBonpuMeHUTENbHbIE OMIMOKU: TOHSATUE, BUIBL. [TpuynHBl TPaBONPUMEHUTENBHBIX OIINOOK.
CrniocoOs1 yerpaneHus omnook. Koymusuu: noHsTue, NpuYuHbI, CIIOCOOBI pa3peleHus KOJLTU3UH.

Tema 6. CyneOHbIe aKThI H TEXHUKA UX COCTABJICHHUS. .

CynebHasi 1eATeIbHOCTh KaK Pa3HOBHIHOCTh IPABOIMPHUMEHEHHS: SBOJIONMS IMPABOCYIUsS, €0
3anaun. @akTopsl, BAUsAOMUE Ha rpaBocyaue. CyaeOHbli MPOIECC U €To 3TAIbl.

Bunbr cyne6Hbix aktoB. CyneOHOE pelIeHHe W TMPUTOBOP KaK OCHOBHBIC aKThl MPABOCYIUS:
o011ast XapaKTepUCTUKa. 3HAYCHHE OCHOBHBIX CY/ICOHBIX aKTOB.

TpeGoBaHMsI K COAEPKAHUIO OCHOBHBIX CYIEOHBIX aKTOB (3aKOHHOCTh, OOOCHOBAaHHOCT,
MOTHUBUPOBAHHOCTh, CIIPABEIJIMBOCTD, ITOJIHOTA).

[IpaBuna obecnieyeHUs] JIOTHKA OCHOBHBIX CYACOHBIX aKTOB. 3HAYCHHE JIOTUKH B CYACOHOMU
nesTeIbHOCTH. JIorHyeckrne mpueMbl, UCIOIb3yeMbIe MPU YCTAHOBJICHUH (DAKTUYECKONW OCHOBBI €A,
JIOTUYECKHE MPUEMBI ITPH YCTAaHOBJICHUHU IOPUIUICCKON OCHOBHI JIela.

CTpyKTypa OCHOBHBIX CyAcOHBIX akToB. OOmas XapakTepuCTHKa HX CTPYKTypbl. CTpykTypa
cynebHoro pemenusi. CTpykTypa Cy1e0HOT0 IPUroBopa.

SI3pIKOBBIC  TIpaBHUJIa  COCTaBICHHUS  CYACOHBIX aKTOB: JICKCHYECKHE, CHHTAaKCHYECKHE,
cTunucTuieckue npasuia. Crenuduka s3pika CyJeOHBIX aKTOB.

Tema 7. Opranu3anus 1eJIONPOU3BOJACTBA. .

[Tonstue pemompou3BoacTBa. Dopmbl OpraHuszaluu AETOMPOU3BOJACTBA: IEHTpaIN30BaHHAs,
JCTIEHTpaIn30BaHHas M cMelanHast. [loHATHE «TOKYMEHTO000pOT» U ero passutue. OCHOBHBIE MpaBHUIIa
OpraHM3alyy JOKYMEHTOOOOpOTa B OpraHu3anuu (y4pexaeHuu). YueT oObeMa JOKYMEHTOOO0OpOTa.
OO01ue npaBuiia perucTpauy J0KyMEHTOB.

[Tonsitue QopmupoBanus aena. OCHOBHBIMH HOpPMAaTHBHBIE JOKYMEHTHI, PErJaMEHTHPYIOIINE
OpraHu3anuio padoTel M0 GOPMUPOBAHUIO, OPOPMIICHUIO U XpaHEHHTO JieT: «OCHOBHBIE MpaBHIia padOThHI
BEIOMCTBEHHBIX  apXuBOB», «['ocymapcTBeHHass cHCTeMa JOKYMEHTAI[MOHHOTO  oOecredeHus
yrpaBieHus», «TUNoBas HHCTPYKIUS 10 JEIONPOU3BOJACTBY B (helepalbHBIX OpraHax HCHOJIHUTEIbHO
BIIACTH.

[Topsimok popmupoBanusi, xpaneHus: U opopmiieHus nei. Opranuszaiys onepaTuBHOTO XPAHCHHS
Jell.

IOpunnueckast OTBETCTBEHHOCTH 34 HADVIIIEHHE IIDABUII IIOKVMEHTOO00DOTA.

Tema §. IIpomexyTouHasi arTecTanus (3a4er) .

Bormpocs! 1151 TOATOTOBKY K 3a4eTy.

1. PackpbITh npenMeT, colepkaHue U 3a7ay TOKyMEHTAIlMOHHOTO 00ecreYeHus: I0pUInIecKOoi
NEeATENbHOCTH.

2. PackphITh OHATHE «IOKYMEHT», IIOKa3aTh €70 HCTOPUUYECKOE PA3BUTHE.

3. PackpsITh CBOWCTBA U MPU3HAKU JOKYMEHTA.

4. OxapakTepu30BaTh poJib JOKYMEHTA B Pa3IMUHBIX 00JACTAX JIeATEIbHOCTH 0OIIECTBA.

5. Oxapakrepu3oBaTh MPaBOBblE M HOPMATHUBHbBIE AKThI, 3aKPEIUISIONINE IpaBuia oGopmIiIeHuUs
JIOKYMEHTOB.

6. PackppITh MOHATHE IOPUANYECKOTO TOKYMEHTA. BUIbI IOpUANUECKHUX TOKYMEHTOB.

7. JlaTb XapaKTepUCTUKY HOPMaTUBHOTO aKTa, €r0 BUJIOB.

8. JlaTh XapaKTepUCTUKY aKTa MPUMEHEHHS MpaBa, €ro 0OCOOCHHOCTEH U BHJIOB.

9. Pacckasatpb 0 TpeOOBaHUSX, IPEABABISEMBIX K aKTaM IIPUMEHEHHS ITpaBa.

10. [JaTh XapakTEpUCTUKY JOTOBOPA, €TO BUJIOB.

11. OxapakTepn30BaTh UHBIE BU/bI OPUANUECKUX TOKYMEHTOB.

12. OxapakTepu3oBaTh HOPMOTBOPUECTBO: MTOHATHUE, BUJIBI U CTAJUU.

13. OxapakTepu30BaTh IPABONPUMEHEHHE: TIOHATHE, BU/IBI U CTa/IUU.

14. PackpbITh MOHATHE U COACPKAHUE IOPUIUYECKON TEXHUKHU.

15. PackpeIThb KaTeropuu HOPUAMYECKOW TEXHUKU: IIPABOBBIE MPE3YMILUH U aKCHOMBI,
MPEIOTULIHS, IOPUINYECKAs (PUKITHSL.

16. OxapakTepu30BaTh BUAbl TEKCTOB MPABOBOI0 AKTA.



17. Jlath OOIIYyI0 XapaKTePUCTUKY CTPYKTYPhI TEKCTA ITPABOBOTO aKTa.

18. OxapakTepnu30BaTh PEKBU3HUT KaK CTPYKTYPHBIN JIEMEHT PABOBOI'O AKTA.

19. OxapakTepu3oBaTh CTPYKTYPHBIE JIEMEHTHI COACPKATEIbHON YacTH

TEKCTa IIPaBOBOI'0O aKTa.

20. OxapakTepu30BaTh TEXHUKY U JIOTUKY U3JI0’KEHUS IPABOBOT'O aKTa.

21. OxapakTepu30BaTh JUHIBUCTUYECKYIO CTPYKTYPY TEKCTa IPABOBOI'0 aKTa.

22. OxapakTepu3oBaTh 0QUIHAIBHO-IETI0BON CTHIIb OPUAMUECKOTO JOKYMEHTA.

23. Pacckazath 00 ynoTpeOieHuH TEPMUHOB B IPAaBOBOM aKTe.

24. OxapakTepu30BaTh MPaBOBbIC ACPUHHUIIMH KaK MPUEM IOPUANYECKON TEXHUKH.

25. OxapakTepu30BaTh OMUOKH B JOKYMEHTaX: MOHSITHE, BUJIBI.

26. OxapakTepu30BaTh KOJUIM3UH U CIIOCOOBI UX YCTPAHEHHUS.

27. JlaTh XapaKTepUCTHUKY CyIeOHON ACSITEILHOCTHA KaK Pa3HOBUIHOCTH MPABONIPUMEHEHUS.

28. OxapakTepu30BaTh BUJIbI Cy/IeOHBIX aKTOB.

29. Jlatp 001IYI0 XapaKTEPUCTUKY CY1€OHOTO peIIeHUs] KaK OCHOBHOT'O aKTa MPaBOCYAUS.

30. JlaTh 0011yI0 XapaKTepUCTUKY TPUTOBOPA

31. OxapakTepu3oBaTh TPEOOBAHUS K COJIEPKAHIIO OCHOBHBIX CY/I€OHBIX aKTOB.

32. Paccka3zaTh 0 mpaBHIIax 00ecreueHus JIOTMKH OCHOBHBIX CYI€OHBIX aKTOB.

33. OxapakTepru30oBaTh CTPYKTYPY OCHOBHBIX CY/I€OHBIX aKTOB.

34. OxapakTepr30BaTh S3bIKOBbIC MIPABUIIA COCTABIICHUS CYJICOHBIX aKTOB.

35. PackpbITh NOHATHE AETONPOU3BOJICTBA.

36. OxapakTepr3oBath (POPMbI OpraHU3aLUHU JAETONPOU3BOICTBA.

37. PackpbITh MOHATHE «JOKYMEHTOO0OPOT.

38. Pacckazarb 00 OCHOBHBIX MpaBWJIAX OpPraHU3alMU JOKYMEHTOOOOpOTa B OpraHu3alvu
(yupexneHun).

39. OxapakTepu30oBaTh NOPSAIOK GOPMUPOBaHUS U OhOpMIICHUS AT

40. OxapakTepu30BaTh MOPSJIOK ONIEPATUBHOTO XpPaHEHUs JAeIl.

ILnanbl CEMUHAPCKUX 3aHATHH

Tema 2. IloHsiTHE IOPHANYECKOT0 JOKYMEHTA U €0 BH/BbIL.. .
Bpews - 1 qac.

OCHOBHBIE BOIIPOCHI:

1. IlonsATHE U PYHKIMH IOPUIUYECKOTO JOKYMEHTA.

2. Kputepuu knaccupukauy IOpUITIeCKUX JOKYMEHTOB.

3. Busib! 'opuueckux JOKYMEHTOB U UX Ha3HAYEHUE.

Tema 4. FOpuandeckas Texunka. OCHOBHbIE IPABWJIA OPHIHYECKOT0 MUCHMA.. .

Bpewms - 1 gac.

OCHOBHBIE BOIIPOCHI:

1. TlonsiTue W BUIBl IOPUIUYECKOW TEXHHKH: 3aKOHOAATEIbHAs, MpPaBONPUMEHUTEIbHAS,
JIOTOBOpHAsi, TEXHUKA IPETeH3MNOHHO-UCKOBOM PabOTHI.

2. OcHOBHBIE ITpaBUJIa FOPUIAYECKOTO TUCHMA.

3. CTpykTypa cofep:KaTelbHOM 4acT! TEKCTA IIPaBOBOI'0 aKTa.

Tema 6. CyaeOHbIe aKThI M TEXHUKA UX COCTABJICHHS.. .

Bpewms - 1 yac.

OCHOBHBIE BOIIPOCHI:

1. Knaccuduxanus cyneOHbIX aKTOB.

2. CTpyKTypa OCHOBHBIX CYZICOHBIX aKTOB: CyZIcOHOTO pEIIeHUs U CYAeOHOT0 TPUTOBOPA.

3. IlpumeHeHMe S3BIKOBBIX TPABWJI  COCTABICHHUA CYAECOHBIX aKTOB  (JIEKCHYECKHUX,
CUHTAKCUYECKHX, CTUITUCTUYECKUX ).

Tema 7. Opranusanms AeJ10IPON3BOACTBA. . .
Bpewms - 1 gac.



OCHOBHBIE BOIIPOCHL:
1. IIpaBuna opranuzaiy JOKYMEHTO000pOTa B OpraHu3aluy (YUpeKIeHUN ).
2. Ilopsanok hopmupoBaHus 1 0HOpMIIEHUS JIEII.
3. Opranu3zaiys ornepaTUBHOTO XpaHEHUs JIe]l.

6. IEPEYEHb YYEBHO-METOJUYECKOI'O OBECIIEYEHUA J1JIS
CAMOCTOSTEJBHOMN PABOTHI OB YYAIOIIUXCS IO JUCIUILINHE

6.1.1. OcHOBHBIE KaTeropuu Y4eOHOU JUCHUTIIMHBI JIJIs1 CAMOCTOSATEILHOTO U3YUCHUS:

JlokyMeHT (HOKyMeHTUpOBaHHasi MH(pOpMaLus) - 3a)UKCUPOBAaHHAsL HA MaTE€pPUAIbHOM HOCUTENE
nHpOpMaNUs ¢ pEKBU3UTAMH, TIO3BOJISIFOIIMME €€ UIeHTH(PHUINPOBATD.

bnank gokymeHTa — HaboOp PpEKBU3UTOB, WIECHTHU(GUUUPYIOIIUX aBTOpa O(UIHAIBHOTO
IIMUCBMEHHOT'0 IOKYMEHTA.

Jleno - COBOKYNHOCTb JOKYMEHTOB, C()OPMHUPOBAaHHBIX I10 KAaKOMY-JIMOO MpPHU3HAKY (BHIAM
JOKYMEHTOB, BOIIPOCAaM, KOPPECIIOHICHTAM H T.I1.), IOMEUICHHBIX B O0JIOXKKY.

JlokyMeHTalMoHHOe o0ecreyeHne yrpaBiieHUs (JeJIONPOU3BOJCTBO) — OTpacib JAEATEIbHOCTH,
o0ecreynBaromas JOKYMEHTUPOBAHUE W OPTaHU3AIMI0 pabOThl ¢ OQUIMAIBHBIMUA JOKYMEHTAaMH. JTO
BCA COBOKYNHOCTb pPAa0OT €O CIy)XEOHbIMH JIOKYMEHTaMH B YUPEKACHUAX, OpPraHU3alUsaX U Ha
MPEANPUATHIX: COCTaBICHHE, PEruCcTpalusl IOJIYYEHHbIX JOKYMEHTOB M JIpyroil KOpPpECIOHEHLUH,
OpraHu3alysl U KOHTPOJIb HMCIIOJHEHMs, ()OPMHPOBAHHME HOMEHKJIATYpPbl J€J1 M CIPaBOYHBIX (HOHJIOB,
JKCIIEPTH3a HAYYHOM M IPaKTUYECKOW IIEHHOCTH, XpaHEHUWE M Iieperada B apXuB, oOecnedyeHue
CEKPETHOCTH U COXPAHHOCTH CIIYKEOHON TalHBI.

JlokyMeHTHpOBaHHE — 3amuch HH(OPMAIMK HA Pa3IMYHBIX HOCUTENSAX 10 YCTAaHOBJICHHBIM
IIpaBUJIaM.

JIoKyMeHTOOOOpOT - JBUKEHHE JOKYMEHTOB B OpraHM3alMd C MOMEHTa CO3JaHUs WIIHU
IIOJIy4EHUS 0 OTIPABKU UJIM NIEPENAYN UX HA XPAaHEHHUE.

Homenknarypa aen — CHCTEMaTM3MpPOBAHHBINM IIE€pEYEHb HAWMEHOBAHUM 1€, 3aBOJUMBIX B
OpraHM3allM, C yKa3aHUEM CPOKOB UX XpaHEHHs, 0QOPMIIEHHbBIN B YCTAHOBIEHHOM IOPSIJIKE.

Opranu3anOHHO-PACTIOPAIUTENBHBI TOKYMEHT — BHJI IMMCbMEHHOI'O JOKYMEHTA, B KOTOPOM
¢bukcupyercss pelieHue aJAMHHHCTPAaTHBHBIX W  OPraHU3allMOHHBIX BOIPOCOB, a TaKXE BOIIPOCOB
yIpaBJIeHUs,, B3aUMOJCHCTBUS, OOECHeueHHs M PEeryJupoBaHUS JESITeIbHOCTH OpraHOB BJAcTH,
YUPEKIACHUHN, TPEANPUATANA, OPTaHU3alUi, UX MTOAPA3IEICHUN U JOJKHOCTHBIX JIHII.

OdunuanbHbIl TOKYyMEHT — JOKYMEHT, CO3JaHHbIM FOPUAMYECKHM WIM (PU3MYECKUM JIHIIOM,
O0(OPMIIEHHBIH U yIOCTOBEPEHHBIN B YCTAHOBICHHOM TOPSIKE.

PexBU3UT 1OKyMeHTa — 00s13aTeNbHBIN 3JIeMEHT 0(OpMIIEHHUS O(QUIINATIBHOTO TIOKYMEHTA.

VYuudunuposanHas cucrema gokyMmeHtauuu (YCJl) — cucrema JOKYMEHTAllMM, CO3/IaHHAs IO
€IMHBIM IpaBUJaM M TpeOOBaHMAM, cojepxkaiias MHPOPMALUI0, HEOOXOIUMYIO Ul YIpaBiIeHHUS B
orpezieNieHHOH chepe esTeTbHOCTH.

®opmupoBaHue jAeia — rPyNIUPOBAHUE MCIOJIHEHHBIX JOKYMEHTOB B JEJIO B COOTBETCTBHM C
HOMEHKJIATYpOil 1e1 U cucTeMaTh3alus JOKYMEHTOB BHYTpH Jefa.

@opMmynsip JTOKyMeHTa — HaboOp pEKBU3UTOB O(PHUIMAIBHOTO MHCbMEHHOTO JOKYMEHTa,
PacMoJIOKEHHBIX B ONpeIeICHHON OCIe10BaTENbHOCTH.

IOpunuyeckuii TOKyMEHT — HOCUTENb IOPUIUYECKH 3HAUMMON MH(OPMAINH, C KOTOPHIM HOPMBI
IpaBa CBS3bIBAIOT BO3HUKHOBEHHE, M3MEHEHHE WJIM MNpPEeKpalleHHhe MPaBOOTHOIIEHWH, U KOTOPHIH B
COOTBETCTBUHM C HOPMaMH IpaBa CIY>)KUT OCHOBAaHHEM WJIM HOJATBEpXKIEHHEM NpaB M 00s3aHHOCTEH
Y4aCTHUKOB 3THX ITPABOOTHOLICHHH.

6.1.2. 3aganus U1 HOBTOPEHMSI U YriyOsIeHus: NpuoOpeTaeMbIX 3HaHUH.

Ne Kon pesynbrara Samamus
00vyueHust
1 IK-7-31 1. PackpoiiTe MOHATHE IOPUAMYECKOIO JOKYMEHTA M €r0 poJib B  KHU3HHU
oOmiecTBa.
2 I1K-7-31 2. Ha3zoBuTE OCHOBHBIC CBOMCTBA M (PYHKITUH IOPUIUYECKOTO JOKYMEHTA.
3 K-7-32 3. HazoBure OCHOBHBIE HOpPMAaTHBHO-TIPAaBOBbIE aKThl B  cdepe
JOKYMEHTAIIMOHHOT'0 00ecreueHus IOPUANYECKON N1eSTeNbHOCTH.




4. Tlepeuncnute ['OCTsI, aeiicTByrome B cdepe TOKYMEHTAIMOHHOTO

4 I1K-7-32 .
o0ecrneueHus IOPUINIECKON IeITeIbHOCTH.
5 I1K-7-33 5. OxapakTepu3yiTe Ha3HaYeHUE Cy/IeOHBIX aKTOB.
6 I1K-7-33 6. HazoBuTE OCHOBHBIC OPraHU3AIMOHHBIE TOKYMEHTHI.
7 I1K-7-34 7. OxapakTepu3ynTe coOcTaB 0053aTEIbHBIX PEKBU3UTOB JIOTOBOPA.
8 I1K-7-34 8. OxapakTepu3yiTe cocTaB 00s3aTeIIbHBIX PEKBU3UTOB YCTaBa.
.2. 3aganusi, HanrpaBJieHHbIE HAa (OpMUPOBaHKE TPO(HECCHOHATBHBIX YMEHUH.
No Kon pesynbrara Sananns
oOyueHus
9 K-7-V1 9. IloxroroBbTe AOKIAA Ha TeMy «YNOTpeOJIeHHE TEPMUHOB B IPABOBOM
aKTey.
10 |lnx-7-vi 10. CpaBHuTe cocTtaB 00s3aTENBbHBIX PEKBU3UTOB JIOTOBOpPA U YCTaBa,
BBISIBUTE OOIINME YEPThI U OTIHYHSL.
11 |IIK-7-Y2 11. OxapakTepu3ylTe CTaluu COCTABICHHS HCKOBOI'O 3asIBJICHUSI.
1 lox7-vo 12. HpHBiaz[HTe MIPUMEPBI yHUOTpe6J'IeHI/I}I B 3aKOHOMPOEKTE CCBUIKH Ha paHee
IIPUHSATHINA 3aKOHO/IaTENIbHBIN aKT ¥ IPOKOMMEHTUPYHUTE HX.
13 |[IIK-7-V3 13. IloaroroBbTe npe3eHTanuio Ha TeMy «CTpyKTypa cyAeOHOro pelieHusD.
14 lox7-v3 14. Pa3bsicHuTe Tpa)IaHUHY Ha3HAYEHUE U MOPSATOK MOATOTOBKUA UCKOBOTO
3asIBJICHUSL.
15 |ox-7-va 15. IlpencraBbTe B BHAE CXEMBI MOPSIOK MOATOTOBKM M COTJIACOBAHUS
IIPUKa3a 110 JUYHOMY COCTABY.
16 |IIK-7-Y4 16. IloaroToBbTe NPOEKT OTBETA HA MUCHMO-TIPETEH3UIO.
.3. 3ajganus, HanpaBJICHHBIC HA ()OPMUPOBAHKE TPO(HECCUOHATLHBIX HABBIKOB, BIIAJCHHIA.
Ne Kopg pesynbrara anaus
oOyueHus
17 |lmk-7-B1 17. [loaroToBbTE TECT HA 3HAHME OCHOBHBIX MOHATUH M TEPMUHOB B 00J1aCTH
JIOKYMEHTAIIMOHHOI0 00ecrieueHus FOPUANYECKOM 1€ TEeNbHOCTH.
18. Packpoiite coxepkaHue TEPMHHOB B cdepe JOKYMEHTAIlMOHHOTO
18  [TIK-7-Bl o0ecreyeHns, TNPUMEHSIEMBIX TMpPU OCYIIECTBICHUH HOPMOTBOPUYECKON
JESITeIbHOCTH.
19 |mK-7-B2 19. Ha npumepax u3 6a3pl naHHbix CIIC «KOHCYNbTaHT IUIIOC» MOKAaXHUTE
COCTaB PEKBU3HUTOB U NIPABUJIA COCTABICHHS HOPMAaTUBHO-IIPABOBBIX aKTOB.
20 |mK-7-B2 20. TloagroroBbre mpe3eHTanuio Ha Temy '"[lopsmok paccmoTpeHus
oOpamennii rpaxxna B Poccutickoit ®eneparun'.
21. Knaccuduuupyiite 1opuandeckie JOKYMEHTBI [0 BUAM:
1. ®enepanbubiii 3akoH oT 24.07.2007 Ne 221-®P3 «O rocynapCcTBEHHOM
KaJIaCTpe HEABMYKUMOCTH.
2. Onpenenenne BAC P® ot 21.11.2007 «O06 oTkaze B mepemaue jaena B
npe3uanyM Beiciiero Apoutpaxknoro Cyna Poccuiickoit @eneparum.
21  |NK-7-B3 3. BoenHslii 6uer
4. CBUAETENbCTBO O MpaBe COOCTBEHHOCTU Ha JIOJIO B OOIEM HMMYIIECTBE
CYIIPYTOB, BbIJaBa€MOE 110 COBMECTHOMY 3asIBJICHHIO CYIIPYTOB
5. T'eHepanpHas OBEPEHHOCTb Ha IPaBO YNPABIEHUS M PaCHOPSHKEHUS
JIUYHBIM UMYIIECTBOM.
6. biiank ToBapHOW HaKJIaJHOMN
7 TInoToK0n 0cMOTNHA MECTA TTINOUCIITECTRUS
22. IlpuBeaure mpuMepbl Ha KaXKAbIH W3 TMEPEUYUCICHHBIX BUJOB
IOPUANYECKUX TOKYMEHTOB:
2 |NK-7-B3 - HOPMATHBHBIE IOKYMEHTBHI;
- UHIUBUyaJIbHbIE IPABOBHIE AKTHI;
- TOKYMEHTBI, (PUKCUPYIOIINE I0pUITIECKUe QaKThl;
- JOKVMEHTBL. bukcupyromue hakThl-10Ka3aTeIbCTBA.
23 |nK-7-B4 23. BoisiBUTE, OOBSACHUTE U YCTPAHUTE OIIMOKU B JIOBEPEHHOCTH HA IPABO

VIIPaBJICHHMS aBTOTPAHCHOPTHBIM CPEIACTBOM.




24

I1K-7-B4

24. BeoisiBuTe, OOBSACHUTE M YCTPAHUTE OMIMOKM B TPUKa3e IO OCHOBHOMU

JCATCIIBHOCTH.

7. ®OHJ OHEHOYHbIX CPEACTB IUIsI IPOBEAEHUSA TEKYIEI'O KOHTPOJISA
1 ITIPOMEXYTOUYHOMN ATTECTAIIUHA OBYUYAIOIINXCSA IO JJACIHUILIMHE
7.1. CpencrBa oLEHUBAHUS B XOJ€ TEKYIIEr0 KOHTPOJIS:
- IUCbMEHHBIE KpaTKHE ONpPOChl B XO/€ ayAMTOPHBIX 3aHATUN HAa 3HAHUE Kareropuil ydeOHOU
JTUCHUILIUHBI, YKa3aHHBIX bl 11.6.1.;
- 3aJJaHNS U YIPaXHEHUs, PEKOMEH/IOBaHHBIE /ISl CAMOCTOSTEIbHON paboThI.

7.2. ®OC 15t TEKYLIEro KOHTPOJIS:

No Kon pesyxwrata ®OC TeKkyIiiero KOHTpoIs
oOyueHus

1 IK-7-31 [IncebMeHHBIM ONPOC HA 3aHATHAX IO TeMaM |-7 Ha 3HAaHME OCHOBHBIX
MOHITUN YIeOHON JUCIUIIIUHEL

2 I1K-7-31 3amanust 171 CaMOCTOSTEIIBHON paboThI 1-2.

3 [IK-7-32 [IncebMeHHBIM ONPOC HA 3aHATHAX IO TeMaM |-7 Ha 3HAHME OCHOBHBIX
MOHITUN Y4eOHON JUCIIUIIIUHEL

4 I1K-7-32 3amanust 171 CaMOCTOSTEIIbHON paboThI 3-4.

5 TIK-7-33 [IncebmMeHHBI ONPOC HA 3aHATHAX IO TeMaM |-7 Ha 3HAaHME OCHOBHBIX
MOHITUN YIeOHON JUCIUIIIUHEL

6 I1K-7-33 3amanust 171 CaMOCTOSTEIIbHON paboThI 5-6.

7 TIK-7-34 [IncebMeHHBIM ONPOC HA 3aHATHAX IO TeMaM |-7 Ha 3HAHME OCHOBHBIX
MOHITUN YIeOHON JUCIUIIIUHEL

8 I1K-7-34 3amaHus A CaMOCTOSITENIbHOM paboThl 7-8.

9 IK-7-V1 3agaHue 1Jis CaMOCTOSITEIbHOM paboThI 9.

10 |IIK-7-V1 3agaHue 1Jis CaMOCTOSITeNIbHOM paboThl 10.

11 I[IK-7-Y2 3amaHue s caMOCTOATeNbHOM paboThl 11.

12 |IIK-7-V2 3agaHue 1Jis CaMOCTOSITEIbHOM paboThl 12.

13 |IIK-7-V3 3agaHue 1Jis CaMOCTOSITEIbHOM paboThI 13.

14 IIK-7-VY3 3amaHue 715 CaMOCTOATENbHOM paboTh 14.

15 |[IK-7-V4 3ajiaHue JJ1s CaMOCTOSITeNIbHOM paboThI 15.

16 |[IK-7-V4 3aiaHue AJ1 CaMOCTOSITeNIbHOM paboThI 16.

17 [IIK-7-Bl 3ajaHue A5 cCaMOCTOSITEIbHON paboThl 17.

18 [TIK-7-B1 3amanue Il CaMOCTOATENIbHON paboThI 18.

19 |IIK-7-B2 3amanue I CaMOCTOATENIbHON paboThI 19.

20 |IIK-7-B2 3amanue 715 caMoCToATeNnbHOM paboTsl 20.

21 I1K-7-B3 3amanue Il CaMOCTOATEIIbHON paboThl 21.

22 I1IK-7-B3 3amanue Il CaMOCTOATEIILHON paboThI 22.

23 [IIK-7-B4 3aaHue A5 cCaMOCTOSITEIbHON paboThl 23.

24 [TIK-7-B4 3amanue Il CaMOCTOATEIIbHON paboThl 24.

7.3 ®OC 151 IPOMEKYTOYHOM aTTECTALINU:

3aI[aHI/I$I JIJIS OLIEHKU 3HAHMH.

Kon pesynbrara
oOvyueHus

Samanus

IT1K-7-31

Bonpocs! k 3auery 1,2,3,4,5,6,7,16




I1K-7-31

1. PackpeiTh mnpeaMer, conepkKaHHE M 3aJa4d  JTOKYMEHTAllMOHHOI'O
o0ecreyeHus IOPUINIECKOM e TeTbHOCTH.

2. PackppITh NOHSTHE «IOKYMEHT», TI0KA3aTh €I0 UCTOPUUECKOE Pa3BUTHE.

3. PackphpITh CBOMCTBA U IPU3HAKH JJOKYMEHTA.

4. OxapaKkTepu30BaTh POJIb JOKYMEHTA B PA3JIMYHBIX 00JIACTAX EATEIbHOCTH
o01ecTBa.

5. Oxapakrepu3oBaTh IPABOBBIE W HOPMATHUBHBIE AaKThl, 3aKPEIUISIOLINE
npaBuia 0popMIICHUS TOKYMEHTOB.

6. PackpbITh NOHATHE IOPUAMYECKOTO JTOKYMEHTa. BuIbl FOpUINYECKHX
JIOKYMEHTOB.

7. JaTh XapakTEpUCTUKY HOPMAaTUBHOIO AKTa, €r0 BUJOB.

16. OxapakTepr30BaTh BUJIbI TEKCTOB ITPABOBOTO aKTa.

I1K-7-32

Bompocs! k 3auery §8,9,10,11,12,13,14, 15, 17, 18

I1K-7-32

8. JlaTp XapakTepuCTHKYy aKTa NPUMEHEHMs TpaBa, €ro OCOOCHHOCTEH u
BU/JIOB.

9. Pacckasarb 0 TpeOOBaHMSIX, IPEABIBISIEMbIX K aKTaM IPUMEHEHMSI T1PaBa.
10. laTh XapaKTepUCTUKY JOTOBOPA, €T0 BUIOB.

11. OxapakTepu30BaTh UHbIE BUbl OPUINYECKUX JOKYMEHTOB.

12. OxapakTepu30oBaTb HOPMOTBOPYECTBO: IOHITHUE, BUJbI U CTAIUU.

13. OxapakTepu30BaTh NPaBONPUMEHEHHUE: TOHATHE, BUIbI U CTAUU.

14. PackpbITh IOHSTHE U COAECPKAHUE FOPUIUUECKON TEXHUKH.

15. PackpbITh KaTeropuu OPUINIECKON TEXHUKH: MPABOBBIC MPEIYMIILIUU U
AKCHOMBI, TIPEIOINIINS, FOPUIMIECKAs (PUKIIHSL.

17. 1laTh 001I1yI0 XapaKTePUCTHKY CTPYKTYpPBI TEKCTa MPABOBOTO aKTA.

18. Oxapakrepu3oBaThb PEKBU3UT KaK CTPYKTYPHBIH 3JIEMEHT IPaBOBOTO
aKTa.

ITK-7-33

Bomnpocs! k 3auery 19, 20, 21, 22, 23, 24, 25, 26

ITK-7-33

19. OxapakTepn30BaTh CTPYKTYPHBIE JIEMEHTHI COJIEPKATEIHHON YaCTH
TEKCTa IIPaBOBOTO aKTa.

20. OxapakTepu30BaTh TEXHUKY U JIOTHUKY U3JI0’KEHUS [TPAaBOBOTO aKTa.

21. OxapakTepu30BaTh JIMHIBUCTHYECKYIO CTPYKTYpy TEKCTa IPaBOBOTO
aKTa.

22.  Oxapakrepu3oBaTh O(ULIUAIBHO-AENIOBONH  CTHIb  IOPUIUYECKOrO
JIOKYMEHTA.

23. Pacckasatb 00 ynoTpeOieHUN TEPMUHOB B IIPABOBOM aKTe.

24. OxapakTepu3oBaTh IpPAaBOBbIE NE(UHUIMU KaK IMPHEM IOPUINYECKON
TEXHHUKH.

25. OxapakTepu30oBaTh OMIMOKH B JOKYMEHTaX: TIOHATHE, BHUJIBI.

26 OXanakTennuRORATE KONIUIUU U CIIOCOORI UX VCTNAHEHUS

I1K-7-34

Bonpocsl k 3auery 27, 28, 29, 30, 31,32, 33, 34,35,36,37,38,39,40




27. JlaTb XapakTepUCTHUKY CYAECOHON MEATENbHOCTH KaK Pa3HOBHIHOCTH
IIPABONPUMEHEHHUS.

28. OxapakTepu30BaTh BUJbI CYJACOHBIX aKTOB.

29. lath 00110 XapaKTePUCTUKY CYAEOHOI0 pelIeHHs] Kak OCHOBHOT'O aKTa
[IPaBOCYIUS.

30. Jlath 0OIIYyI0 XapaKTepUCTUKY ITPUTOBOPA

31. Oxapakrtepu3oBarth TPeOOBaHHUS K COJEPKAHUIO OCHOBHBIX CYIEOHBIX
aKTOB.

32. PacckazaTh O mpaBujax OOECIEYEeHHUs JIOTUKM OCHOBHBIX CYyJIEOHBIX

8 I1K-7-34 AKTOB.
33. OxapaxkTepu30BaTh CTPYKTYpPY OCHOBHBIX CY€OHBIX aKTOB.
34. OxapakTepu30BaTh SI3bIKOBBIC IPABHJIA COCTABJICHUS CyIeOHBIX aKTOB.
35. PackpbITh IOHATHE AETONPOU3BOJICTBA.
36. OxapakTepu30BaTh (POPMBI OpraHU3aIHU JACIOIPON3BOICTRA.
37. PackpbITh OHATUE «JOKYMEHTOO0OPOT.
38. Paccka3arh 00 OCHOBHBIX IMpaBHJIaX OpPTaHHU3aIlliHd JOKYMEHTOOOOpOTa B
OpraHu3anuu (yUpexJIeHuN).
39. OxapakTepu30BaTh MOPsI0K GOPMUPOBAHUS U OHOPMIICHHUS JIC]I.
AN (Vv anarrenupApam AN IAY AMANATUDIIANA YAAIIAIIZg Tarn

3aaHus AJis OLICHKH YMEHUI.
Ne Kon pesynbrara axanns
00yueHHs

1 K-7-V1 B kadectBe (OHIOB OIEHOYHBIX CPEIACTB IS OIEHKH YMEHHUH
00yJaromerocs

) IK-7-Y1 B kadectBe (OHIOB OIEHOYHBIX CPEIACTB IS OIEHKH YMEHHUH
00yYarouerocs

3 MK-7-Y2 B xawyectBe (OHIOB OIEHOYHBIX CPEIACTB JUISI OICHKH  YMCHUI
00VyYaronerocs

4 MK-7-Y?2 B xauyectBe (OHIOB OILIGHOYHBIX CPEIACTB [UIsI OIECHKH YMEHUI
00yYarouerocs

5 MK-7-Y3 B xawyectBe (OHIOB OIEHOYHBIX CPEIACTB JUISI OICHKH  YMCHUI
00VyYaronerocs

6 MK-7-Y3 B xawyectBe (OHIOB OIEHOYHBIX CpPEIACTB JUISI OICHKH YMEHUH
00VyYaronerocs

7 MK-7-V4 B xauyectBe (OHAOB OILIGHOYHBIX CPEIACTB [UIsI OIEHKH YMEHUI
00yYarouerocs

3 MK-7-V4 B xawyectBe (OHIOB OIEHOYHBIX CPEICTB JUIS OICHKH YMEHUH
00VyYaroIerocs

3ananusi, HampaBJIeHHbIE Ha PopMupoBaHUE MPOGECCHOHATHHBIX HABBIKOB, BIIAICHUM.
No Kon pesynbrara Saxanns
00yueHHs

B kavecTtBe (OHIOB OIIEHOYHBIX CPEJICTB JJIsS OICHKH HABBIKOB, BJIAJICHUH,
OTIBITA JIEATETHHOCTH 00YYarOIIerocst UCIIONb3yeTcs 3aaanue 17,

1 [1K-7-B1 PEKOMEHI0BAaHHOE I BBIMOJIHEHUSI B 4Yachl CAMOCTOSTEILHOW paboThI, a
TakKe TMpakTUdeckas paboTa: YTeHHE JEKIUH, TPOBEACHHE pPAa3IUYHBIX
BUJIOB _CEMMHAPCKMX 3aHITHH _C WMCIOIL30BAHUEM aKTHBHBIX _METOJIOB
B kadectBe (OHOB OLIEHOYHBIX CPEICTB JJIsi OICHKM HABBIKOB, BJIAJICHUH,
OTBITa  JIEATEIILHOCTH  OOYyYalomerocsi HWCIONb3yeTcs  3amanue 18,

2 [1K-7-B1 PCKOMEHIOBAaHHOE Il BBIMIOJIHEHUSI B 4Yachl CaAMOCTOSITECIILHOW paboThI, a

TaKKe MpakTudeckas paboTa: yTeHHE JEKIUi, MPOBEIACHHE pPA3IUYHBIX
BHJIOB CEMMHAPCKUX 3aHATUNW C WCIOJIb30BAHMEM AaKTHUBHBIX METOJIOB




B kauectBe (hOHIOB OLEHOYHBIX CPEACTB JJIS OIECHKH HAaBBIKOB, BIIAJCHUIA,
OIbITAa  JEATEILHOCTH  OOy4arolerocss HMCIONb3yeTcs — 3amanue 19,
3 [1K-7-B2 PCKOMEHI0BAaHHOE IS BBIOJHEHHMSI B Yachl CaMOCTOSITEIbHON paboThI, a
TAK)Ke IPaKTUYecKas padoTa: YTEHHE JIEKIMiH, IPOBENEHUE Pa3IMYHBIX
BUJIOB _CEMHUHAPCKUX 3aHATUM ¢ KCIOIB30BAHMEM _AKTHBHBIX METOIOB

B kayectBe (OHIOB OLIEHOYHBIX CPEACTB JJISI OLCHKH HAaBBIKOB, BJIAJICHUI,
OmbITa  JAESATEIBHOCTH  oOOywaromierocst ucnoisb3yercss 3ajgaHue 20,
4 I1K-7-B2 PEKOMEH/IOBAaHHOE ISl BBINOJIHEHHSI B 4achl CaMOCTOSITEIbHOW paboThI, a
TaKXKe MpaKTU4YecKas padoTa: YTCHHWE JICKUUH, MPOBEICHUE PAa3IMYHbIX
BUJIOB CEMHHAPCKUX 3aHATHH C WCIIOJB30BAHUEM AKTHBHBIX METOIOB

B kauectBe (hOHIOB OLIEHOYHBIX CPEJICTB JUIS OLEHKH HAaBBIKOB, BIIAJCHUIA,
OIbITA  JEATEJILHOCTH  OOYYaroLIErocss MCIONb3yeTcs — 3amanue 21,
5 [1K-7-B3 PCKOMEHI0BAaHHOE IS BBIMOJHEHHSI B Yachl CaMOCTOSITEIbHON paboThI, a
TAK)Ke IPaKTUYecKas padoTa: YTEHHE JEKIMH, NPOBENCHHME Pa3IdYHBIX
BUJIOB _CEMHMHAPCKUX 3aHATUM ¢ HCIIOIB30BAHMEM _AKTHBHBIX METOIOB

B kadectBe (hOHIOB OIEHOYHBIX CPEJCTB JJIs OLICHKH HABBIKOB, BIJIAJICHUM,
OmbITa  JESITEIBHOCTH  OOYy4aroulerocsi HUCIHOJIb3yeTcsl  3ajaHue 22,
6 IIK-7-B3 PEKOMEHIOBAaHHOE JIJIsI BBITIOJIHEHHSI B Yachl CaMOCTOSITEIBHON padoTHI, a
TaK)Ke TMpakTHdeckass paboTa: YTEHHE JICKIUH, MPOBEICHUE PaA3TUUHBIX
BUJIOB _CEMHUHAPCKUX 3aHATHN _C HCHOJL30BAHHEM AKTHBHBIX METOJIOB

B kadecTBe ()OHIOB OILEHOYHBIX CPEJICTB JUIS OICHKH HABBIKOB, BJIAJICHHIA,
ONbITa  JCATEIBHOCTH  OOYdYalolmIerocs HCIOIb3YyeTCsA  3agaHue 23,
7 [1K-7-B4 PEKOMEH/IOBAaHHOE IS BBIMIOJTHEHHSI B Yachl CaMOCTOSTEIBHOW paboOTHI, a
TaK)Ke IpaKkThdeckas paboTa: YTEHHWE JIEKIUH, NPOBEACHUE Pa3InYHbIX
BUJIOB _CEMHUHAPCKUX 3aHATHI _C _MCIOIL30BAHMEM AKTUBHBIX METOIOB

B kauectBe (hOHIOB OLEHOYHBIX CPEJICTB JUIS OIECHKM HaBBIKOB, BJIAJICHHIA,
OMbITa  JESITEIBHOCTH  OOYy4aromerocss HCIOJb3yeTcs — 3ajanue 24,
8 [1K-7-B4 PEKOMEHI0BAaHHOE U BBIOJHEHHMS B Yachl CaMOCTOSITEIbHON paboThI, a
TAK)KEe MpaKTHYeCKas paboTa: YTeHHWE JIEKIMH, MPOBEICHHUE Pa3THYHBIX
BUJIOB _CEMHUHAPCKUX 3aHSATUN _C MCIOIB30BAHMEM _AKTHBHBIX _METOIOB

8. IEPEYEHH OCHOBHOI1 M JIOTIOJIHUTEIbHOW YYEBHOM JIUTEPATYPBI,
HEOBXOJAUMOIi 1J151 OCBOEHUSI JUCUUILINHBI (MOJLY.JIS)

a) OCHOBHas TUTepaTypa:

1. I'pankuna, A. b. JlokymeHTanmonHoe oOecrieueHue yrnpapiieHus B opraHax CleIcTBEHHOTO
komuTeTa Poccuiickoit @enepanuu : ydeOHOe MocoOue i CTYACHTOB BY30B, OOyYarOIIUXCS TIO
cnenuanbHocT «fOpucnpynenuus» / A. b. I'pankuna, A. XK. CapkucsH ; non penakuueit A. M. barmera.
— Mocksa : KOHUTU-JAHA, 2017. — 167 ¢. — ISBN 978-5-238-02635-0. — TekcT : a1eKTpoHHBIi //
DNeKTpOHHO-OUOIMOTeUHAS cucrTema IPR BOOKS : [caiiT]. — URL:
http://www.iprbookshop.ru/81626.html

2. Mupromkuaa, ). B. Jlenompou3BOACTBO W JTOKYMEHTAallUOHHOE  OOECTICUCHHE

rOCy/IapCTBEHHOW W MYHHIIMIAIBHOW ciy)Obl : mpaktukyMm / FO. B. Mupromkuna. — CraBponons :
Cesepo-Kaskasckuii (denepanpabiii yauBepcuteT, 2016. — 116 ¢. — ISBN 2227-8397. — Tekcr
AJCKTPOHHBIA // DleKTpoHHO- OuoOnmoreunas cuctema IPR  BOOKS : [caiit]. — URL:

3. Makcumenko, E. . IOpuanueckas texuuka : yue6Hoe nocobue / E. M. Makcumenko. —
Openodypr : OpenOyprckuit rocynapcetBerHbiii yausepeuret, 9bC ACB, 2017. — 189 ¢. — ISBN 978-5-
7410-1885-9. — TexkcT : 2neKTpoHHBIN // DnekTpoHHOo-0nOnoTeuHast cucrema [IPR BOOKS : [caiit]. —
URL: http://www.iprbookshop.ru/78930.html

0) JOTMONHUTEIbHAS TUTEPATYypa:

1. CumonsH, P. 5. JlokymeHTanlMOHHOE OOECIeUYeHHE CHCTEMbI YIPABIICHUS OpPraHHU3AIHeH :
yaebnoe nmocodbue / P. fI. CumonsinH. — CapatoB : A [Iu Op Memua, 2018. — 180 c. — ISBN 978-5-
4486- 0167-5. — TekcT : 31eKTPOHHBIH // DnekTpoHHO-O0nbimoreunas cucrema IPR BOOKS : [caiiT]. —
URL: http://www.iprbookshop.ru/72458.html




2. Kpacnocno6omanesa, H. K. OcHOBBI TEXHUKH IOPUIAYECKOTO MUCHhMa : ydeOHoe rmocobue / H.
K. Kpacnocnoboauesa. — 2-e u3n. — Caparos : Hayunas xuura, 2019. — 72 ¢. — ISBN 978-5-9758-
1761-7. — Tekct : anekTpoHHBIH // DnekTponHo-6ubanoreunas cuctema IPR BOOKS : [caiit]. — URL:
http://www.iprbookshop.ru/81078.html

3. Mensenesa, O. B. OCHOBBI TOKyMEHTAlIMOHHOTO 00ECTIEUCHHUs YIIPaBJICHUS : paboyasi TeTpab
T 00Y4aIONIMXCS IO HAIIPABICHHUIO TIOJrOTOBKY OakanaBpuara «Menemkment» / O. B. MenBenesa. —
3-e u3n. — Kpacnonap, Capatos : FOxublll uHCTUTYT MeHekMenTa, Al [Iu Op Meaua, 2018. — 94 c.
— ISBN 2227-8397. — TekcT : 3nekTpoHHBIN // DnexkTpoHHO-O0mOimoTeunas cucrema [IPR BOOKS :
[caiiT]. — URL: http://www.iprbookshop.ru/78038.html

9. HEPEYEHb KOMIUVIEKTOB JIMNEH3MOHHOI'O U CBOBOJHO
PACHHPOCTPAHSIEMOI'O TIPOTPAMMHOI'O OBECHHEYEHMS, UCITIOJIB3YEMOI'O ITPHA
N3YYEHUU YYEBHOU JUCHUIIJIMHBI

[Tpu n3yueHnn y4eOHOM TUCHUIUIMHEI (B TOM YHCIIE B HHTEPAKTUBHON (OpPME) MPEAIoaraercs
IIPUMEHEHHE COBPEMEHHBIX MH(MOPMAIIMOHHBIX TeXHOIOTui. KoMIuiekT nporpaMMHOro odecreueHust Juist
UX UCTOJIb30BAHNUS BKIIIOYAET B CEOS:

nakeTsl oucHoro mporpammuoro odecrnedenus Microsoft Office (Word, Excel, PowerPoint),
OpenOffice;

BeO-Opaysep (Google Chrome, Mozilla Firefox, Internet Explorer ap.);

ANIEKTPOHHYIO OubmoTeunyto cucremy IPRBooks;

cucrteMy pasmenieHus B cetu «VHTepHEeT» U NPOBEpKM Ha HAJIWYME 3aUMCTBOBAaHMI KypCOBBIX,
HAYYHBIX U BBITYCKHBIX KBaTH(PUKaInOHHBIX padoT «BKP-BY3.PDy.

Jnsa goctyna K yyeOHOMY IUIaHYy M pe3yjbTaTaM OCBOCHMS TUCHMIUIMHBL, (HOpMHUPOBaHUS
[Toprdonuo obyuwaromerocst ucnosb3yercs: JIMuHbI KaOWHET CcTyAeHTa (OH-JIalH JOCTYIl 4Yepe3 CeTh
Wntepner http://Ik.rosnou.ru). Jlns obecnedeHuss noctyna oOy4arolMxcs BO BHEyuyeOHOE Bpems K
AJIEKTPOHHBIM  00pa30BaTENbHBIM pecypcaM y4eOHOW JWUCHUIUIMHBI, a TakkKe I CTYJICHTOB,
o0yyJaromuxcs ¢ MPUMEHEHUEM JTMCTAHLIMOHHBIX 00pa30BaTeNbHBIX TEXHOJIOIUH, UCIONb3YyeTCs MopTal
anekTpoHHoro oOyuenuss Ha 0Oa3ze CJIO Moodle (om-maitH moctym depe3 ceth WHTepHeT https://e-
edu.rosnou.ru).

10. TIEPEYEHb PECYPCOB UH®OPMAIIMOHHO-TEJEKOMMYHUKAIIMOHHOM
CETU «<MHTEPHET», HEOBXOJAUMBIX /11 OCBOEHUSA AUCIHUITJIMHbI

http://www.consultant.ru/ CnpaBounas npasoBasi cuctema «KoucynpranT Ilmroc». Comepxut
MOJIHBIE TEKCThl 3aKOHOAATENbHBIX AaKTOB, TOTOBBIE (OPMBI KaJpOBBIX, (DUHAHCOBBIX M JPYTUX
JIOKYMEHTOB, O€CIIaTHbIE W TUIATHBIE HHTEPHET-BEPCHU TPABOBBIX CHUCTEM Jisi pabOTBI B PEKUME
peanbHOro BpeMmMeHHU. [IpuBeneHbl TEKCThl CTaTed MEepUOAMYECKUX M3JaHUN  IOPUIUYECKOM,
9KOHOMHMYECKOM M YIIPaBICHUYECKOU TEMaTUKH.

http://www.garant.ru/iv/ CnpaBounas npaBoBas cucrema «l apant». Coaep>KUT MOJTHBIE TEKCTHI
3aKOHOAATETBHBIX aKTOB, TOTOBBIE ()OPMBI KaIPOBIX, (DUHAHCOBBIX U APYTUX TOKYMEHTOB, OECIIaTHBIC U
TJIATHBIE MHTEPHET-BEPCUU MPABOBBIX CHCTEM JUIsl padOThl B PeKUME peanbHOro BpeMmeHu. [IpuBeneHbl
TEKCTHI CTaTEN NEPUOAMYECKUX U3TAHUI FOPUANYECKOM, SKOHOMHUYECKON U YITPABICHUYECKON TEMATHKHU.

http://prave.gov.ru/ OdunmanbHbIl UHTEpHET-NOPTaN MpaBoBoi MH(popManuu. Mmeer craryc
WCTOYHUKA OPHUIHAILHOTO OMYOIMKOBAHUS MPABOBBIX aKTOB. SIBISIETCS CETEBBIM M3aHHEM U BXOIUT B
TOCYJapCTBEHHYIO CHCTEMY TMpaBOBOM WH(popManuu, (HYHKIIMOHMPOBAHHWE KOTOPOW OOecreunBacT
(henepallbHBIN OpraH UCIIOJIHUTEIIBHON BIACTH B 00JIaCTH IOCYAapCTBEHHOM OXPaHBI.

http://www.vniidad.ru/ Bcepoccuiicknii Hay4YHO-UCCIIE10BATENbCKUI UHCTUTYT
JIOKYMEHTOBEACHUS 1 apXxuBHOTO Aena. Ha opummansaom caiitte BHUNJIA [ MOXHO MOTYyYUTh CBEICHUS
O HOBBIX M3JIAaHUSAX MO0 TEMATHKE JOKYMEHTAIMOHHOTO OOECIICUEHHs YIPABICHHUS, IIPOBOIUMBIX HAYIHO-
MPAKTUYECKUX KOH(epeHIUsAX, HHPOpMAIMI0 O TakKux pa3zpaboTkax AaHHOro yupexnaeHus, kak AUC
«ApxuB opranuzaiun», bJl «ApxuBHOE 3aKOHOAATENHCTBO TrocyaapcTB EBpo-A3uarckoro peruoHay» u

http://www.eos.ru/ Kommanus «nekTpoHHbIe 0HCHBIE cucTeMbl». B pa3aene «O



JIOKYMEHTOOOOPOTE» MPEICTABICHBI TOJHOTEKCTOBBIE aHATUTHYECKHUE MaTepHasibl, HOPMATHBHBIC AKTHI,
MyOIMKAIMH 10 BOTIPOCAM aBTOMATH3AIMH JISJIOMIPOU3BOJICTBA U IOKYMEHTOO00OpOTa, AHHOTAITMHN KHUT U
METOAMYECKUX MaTEepHaJIOB IO BOMpPOCaM JIEJIOMPOU3BOJCTBA M JOKYMEHTOoOOopoTa. Mcmomnb3ys
noapasnen «HopmaTHBHBIE aKTBD», MOXKHO O€CIIaTHO CKayaTh TEKCTHI (pelepanbHbIX 3aKOHOB,
nocranoBneHuii IlpaBurenscra PO, AelicTByoNe CTaHAAPTEHL.

http://www.myshared.ru/slide/703647/ JlokyMEHTalIMOHHOE OOECIICUCHHE FOPUIMYCCKOM
nesitenbHoCTH. Jlekuus-nipesentanus . A.BacuibeBoit.

11. OBYYEHME WHBAJIMIOB 1 JIUI] C OTPAHNYEHHBIMHA BO3MOKHOCTSIMUA
3/IOPOBbBSI

N3yuenne y4eOHON IUCHMIUIMHBI OOYYaIOUMMHCS WHBAIHIAMH M JIMIAMH C OTPAaHMYCHHBIMH
BO3MOXXHOCTSIMU 3JI0POBBSI OCYIIECTBIIETCS B COOTBETCTBHHU C [Iprukazom MunucrepcTBa 00pa3oBaHus U
Hayku P® ot 9 Hos0ps 2015 r. Ne 1309 «O06 yrBepxaenun Ilopsnka obecrieueHus yciaoBHM
JOCTYIHOCTH ISl MHBAJIUAOB OOBEKTOB U MPEIOCTaBISEMBIX YCIYr B chepe oOpa3oBaHHS, a TaKxKe
OKa3aHHUA UM IPU ATOM HEOOXOIUMON MOMOIIN» (C M3MEHEHUSIMH W JOMOJHEHHUSAMH), MEeTOqMUECKUMH
pPEKOMEHAlMAMUA TI0 OpraHM3ali 00pa30BaTENILHOTO Mpolecca s OOy4yeHHUS MHBAIUIOB U JUI[ C
OrpaHUYEHHBIMU BO3MOXKHOCTSIMHU 37I0POBbS B 00pa30BaTEIbHBIX OPraHM3aIMAX BBICIIET0 00pa3oBaHUs,
B TOM UYHCJE€ OCHAIIEHHOCTH O0pa30BaTeIbHOrO0 TMpoIecca, YTBEPKIECHHBIMH MUHHCTEPCTBOM
obpazoBanust u Hayku PD 08.04.2014r. Ne AK-44/05BH, Ilonoxenuem 00 opraHu3anuu OOy4YCHHS
CTYJCHTOB — HHBAJIHJIOB U JIHI] C OTPaHUYCHHBIMU BO3MOKHOCTSIMH 37I0POBbSI, YTBEPKIAECHHBIM IIPUKA30M
pekropa YHuBepcurera ot 6 Hos0ps 2015 roma Ne60/o, Ilonmoxenuem o LleHTpe WHKIIO3MBHOTO
o0pa3oBaHUsl M ICUXOJOTUYECKOW IOMOIIHU AHO BO «Poccuiickuii HOBBII YHHBEPCUTET,
YTBEP)KIEHHOTO TpuKa3oM pektopa ot 20 mas 2016 roma Ne 187/0.

Jluma ¢ OrpaHHYEeHHBIMH BO3MOKHOCTSIMH  37I0pOBbS M  HHBAIMIBl  00ECHEUUBAIOTCS
AJEKTPOHHBIMU 00pa30BaTEIbHBIMU PECYPCAMHU, AJANTUPOBAHHBIMU K COCTOSITHUIO X 3/10POBBS.

[IpenoctaBneHre  CHeUMANbHBIX TEXHUYECKMX  CPEICTB  OOyueHHMs  KOJUICKTUBHOTO U
WHIUBUAYAJIBHOTO MOJIb30BaHUSA, MOJ0OpP M pa3paboTka y4eOHBIX MaTepuajoB Uil OOydarouuxcs c
OTPAaHUYEHHBIMA  BO3MOXKHOCTSIMH ~ 37I0pOBbSl  NPOM3BOAMTCA  IPENOAaBaTesIMU  C  YYETOM
WHJIUBUIYAIbHBIX TCUXO(PU3HOJOTUYECKUX OCOOCHHOCTEH OO0ydalmuxcs ©W Ccrnenuukyd mnpuemMa-
nepeaayn yueOHoi HH(pOpMaIMi Ha OCHOBAHUH MPOCHOBI, BHIPAXKEHHOM B MUCHbMEHHON (hopMe.

C oOyuaroluMucs 1Mo MHAWBUIYAJbHOMY IUIaHY WIM MHAUBUAYAJIbHOMY IpadUKy MPOBOJATCS
MHIVBUAYAJIBHBIE 3aHATHS U KOHCYJIbTALlUH.

12. OMUCAHUE MATEPUAJIBHO-TEXHUYECKOM BA3bI, HEOEXOJIUMOM 114
OCYHUIECTBJIEHUSA OBPA3OBATEJIBHOI'O ITPOLUECCA IO JUCHUIIJIMHE
MOAYJIIO)

Jlns mpoBefieHusl JIEKIUI UCIIONIb3YeTCs JIEKLIMOHHAs ayIuTOpus, 000py10BaHHAs! KOMITBIOTEPOM
U IIPOEKTOPOM, TIO3BOJISIFOLIUM OCYLIECTBIIATH JEMOHCTPALIAIO IIPE3CHTALU.

Jns  npoBeneHHsT CEMUHAPCKUX — 3aHATHI  MCHONB3YyeTCsl  ayAuTOpus, OOOpyIOBaHHAs
KOMIIBIOTEPOM U IIPOEKTOPOM JUIsSl IEMOHCTPALUU IIPE3CHTALIUN.

3aHATUSA C MHBAIMJIAMH IO 3PEHHIO, CIyXY, ¢ HAPYLIEHUSMH OIOPHO-IBUTATEIBHOIO arapara
MIPOBOJIATCS. B CIIELUAIIEHO OOOPYAOBAaHHBIX AyIUTOPUSAX MO MX MPOCHOE, BHIPAKEHHOH B MHUCHMEHHOM

dbopwme.

ABTOp (cocTaBUTEIb) KaHauaaT Kamenesa 1.B.
IOPUIMYECKHUX HAYK, JOIECHT



